IMPORTING CONTACTS FROM GMAIL TO Windows Live Mail

Log in to your Gmail account (www.gmail.com)

Click on the “Contacts” ....top, left......under “Mail”
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In the small box, select “Outlook CSV”
Click “Export”
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You will then get the usual Windows box of “Open..Save..Cance

Click “Save”

Which contacts do you want to export?
© The group | My Contacts |Z|(15}
@ All contacts (15)

Which export format?

0 Google CSV format (for importing into a Google account)
Cutlook CSV format (for importing into Outlook or another
application)

@ wCard format (for importing into Apple Address Book or another
application)
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You then decide WHERE to save the file (Documents) and what the file should be named (contactsMar2011)

Now......Open Windows Live Mail (or Outlook Express in XP)

Click on “Contacts”.....bottom, left. When your Contacts list appears all the ICONS at the top change.

Click the “IMPORT” button....select “CSV” from the list and then locate the file you created

(Documents/contactsMar2011) _
CSV Import

The box to the right appears.
Remove ALL the ticks EXCEPT ........

First Name/Middle Name/Last Name and
Email address.

Click “Finish” and your contacts will be
IMPORTED............

DONE!

Map the fields you wish to import:
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